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MacBook Guidelines 
 
Issue of the MacBook is subject to the following conditions: 
 

1. The MacBook is issued on a loan basis and remains the property of the legal proprietors of Avila 
College 

 
2. 
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Backing Up of Files 
 

12. Responsibility for maintaining backup copies of personal files resides with the staff member. In the 
case of mistreatment or serious hardware or software malfunction, IT Support, while taking every 
care, cannot guarantee restoration of the files and programs back to anything other than that of a 
standard staff MacBook image.  IT Support staff are not responsible for maintaining software 
installed by individual staff members. 

 
13.  The College accepts no responsibility, and cannot guarantee support, for any unofficial (i.e. not part 
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36. Staff are to provide appropriate guidance to students in relation tp  effective strategies for searching 
and using the Internet appropriately and responsibly and to clearly explain what is not appropriate 
and responsible internet behavior.  
 

37. While students are accessing the Internet in a classroom situation, the supervising staff member 
should be an active presence. If students are sent to use ICT in other areas of the school, staff must 
outline appropriate behaviour, expectation and usage guidelines and ensure student understanding  
BEFORE students engage in the activity 
 

38. Staff should support students in following the student Use Agreement. This includes: 
- Checking that all students in their care understand the requirements of the Student ICT policy 

and responding to any questions that students have in relation to this policy 
- Regularly reminding students of the contents of the Student ICT policy they have signed, and 

encouraging them to use ICT both responsibly and positively 
 

Breaches of This Policy 
 

39. A breach of the ICT Policy may result in a finding of serious misconduct. A serious breach would 
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Staff ICT Use Agreement  
 
Please complete, sign, and date this Staff ICT Use Agreement Form, which confirms your agreement to the 
obligations and responsibilities outlined in the College’s Staff ICT Use Policy.  
 
The key obligations and responsibilities are: 

• All ICT use must be appropriate to the school environment and all software used must align with 
our ICT system requirements 

• The MacBook at all times remains the property of Avila College and should be returned during 


